EMBASSY OF THE STATE OF KUWAIT
CULTURAL DIVISION
3500 International Drive, N.W., Washington, D.C. 20008 Telephone (202) 364-2100 FAX {202) 363-8394/ {202) 362-4379

INTENSIVE ENGLISH RULES AND REGULATIONS
FOR MINISTRY OF HIGHER EDUCATION SCHOLARSHIP STUDENTS

1. Swudents are aliowed a maximum of one year {12 months) of
intensive English studies in order to obtain international TOEFL
or IELTS score required for full academic admission to your
mafor,

2. Scholarships will be suspended after one year If student does
not obtain full academic or conditional/bridge (6 academic
credits + 6 ESL) admission at an approved university for thelr
major. .

3. Students who obtain academic admission while enrolled in
English language studies must complete the term. An exit
report from the intensive Engfish program Is required as proof
of completian. Failure to complete the intensive English
term/sesslon may result in repayment of salaries received for
the term he withdrew/or did not complete

4, Students in intensive English must attend classes’ every day
and fulfill all required course work. It Is the responstbility of
the student to be aware of the attendance palicies/rules at
their respective English programs. Exceeding the allowed
absences per term Is a serious violation of your student {F-1}
visa.

8, Students who miss more than 20% of class for the term will
need to repay the salary received exceeding the 20% of
absences allowed.

6. Dismissal from the intensive English program dug to excessiva
absences will rasult in suspension from scholarship and
repayment of all tultion and salaries pald.

7. Dismissal from your intensive English program will result in the
termination of your I-20 and per U.S. immigration rules will be
required to leave the country within two (2} weeks. Any
violation of U.S. immigration rules has severe consequences
and could result in arrest, face possible Jail time and/or
deportation,

8. Ta receive summer salaries (July, and August), students must
fuilfill ane of the following requirements:

a. Be enrolled in intensive English program for the
summer term {and complete the term).
OR
b. Obtained full academic admission and completed ali
levels of intensive English program.

9. To receive June salary, students must Fulfill one of the
following requirements:

a. Student must have completed all levels of intensive
English program, obtained full academic admission
OR

b.  Attend the Intensive English program during sumemner,

10. Students are eligtble for an ESL Ticket if they meet one (1) of
the following conditions:

a. Completed suceesstully twelve (12) months of Intensive
English Studies + Academic Admission
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EMBASSY OF THE STATE OF KUWAIT
CULTURAL DIVISION
3500 International Drive, N.W., Washington, D.C. 20008 Telephone {202) 364-2100 FAX (202) 363-8394/{202) 362.4379

b. Completed successfully 7 months of Intensive English
Studies + Academic Admission,

c.  Completed successtully one term of intensive English +
Academic Admission + Completed one academic term
and earned minimum 12 academic credits with a 2.00
GPA,

} hereby
acknowledge that | have read and understood intensive English
Rules and Reguiations for Ministry of Higher Edycation Scholarship
Students and | promise to abide by the above-rules and ragulations,

Student’s Signature

Cuitural Division 1D¥

Date Signed

Revisad January 2016
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EMBASSY OF THE STATE OF KUWAIT
CULTURAL DIVISION
3500 International Drive, N.W., Washington, D.C. 20008 Telephone {202) 364-2100 FAX (202} 363-8394/ (202) 362-4379

MINISTRY OF HIGHER EDUCATION SCHOLARSHIP RULES AND REGULATIONS
FOR
STUDENTYS IN INTENSIVE ENGLISH PROGRAM {ESL STUDIES}

1, Students are allowed a maximum of one year {12 months) In an approved fntensive English program in crder to obtain minimum TOEFL or
IELTS scores required for full academlc admissign®.

2. Only International TOEFL/IELTS tests will be recognlzed, institutional TOEFL is not accentable. A maximum of three (3) TOEFL/IELTS test fees
will be covered by the scholarship. Student must provide copy of official test score and recelpt to be reimbursed for the test fee,

3. After twelve {12) months of ESL studies students are expected to obtain full academic admission or conditional/bridge admission (6 credits ESL
+ 6 eredits academic) at an approved university for thelr major.

Attendance

Students in intensive English must attend classes’ everyday and fulfill all required course work. It is the responsibility of the student to be aware of
the attendance poficies/rules at their respective English progeams. Exceeding the allowed absences per term Is a serious violation of your student

(F-1) visa.
Students who miss more than 20% of class for the term will need to repay the salary received exceeding the 20% of absences allowed according to
MOHE scholarship rules and regulation, Article 217, item ¥19.

Dismissal

Dismissal from the intensive English program due to excessive absences will result In suspension fram scholarshlp and repayment of all tuition
and salarles pald.

Dismissal from intensive English program due to excessive absences might ends in the termination of your I-20 and per U.5. Immigration rules will
be requlred to leave the country within twa (2) waeks, Any violation of U.S. Immigration rules has severe consequences and could result in arrest,

possible jail time and/or deportation.

Summer Salarles

Ta recelve Summer Salarles (June. July & August), students must fulfill one of the following requirements:
1. Beenrolled in Intensive English program for the summer term {and complete the term).
2. Obtained full academic admission and completed all levels of intensive English program.

For lune salary, students must fulflll one of the following requirements:
3. Completed all levels of intensive English program and obtained academic admission.
4.  Beenrolled in the intensive English program during summer.

£S5t Ticket

To be eligible for the ESL ticket allowance you must meat one of the following conditions:

1. Completed successfully twelve {12) months of Intensive English studies + Academic Admission.
2. Completed successfully seven (7} months of Intensive English Studies + Academic Admission,
3. Completed successfully one (1) term of Intensive English + Atademic Admission + completed one academit term and earned minimum 12

academic credits with a 2.00 GPA,

m

ALL SCHOLARSHIP STUDENTS ARE SUHBIECT TO MINISTRY GF HIGHER EDUCATION RULES AND REGULATIONS
FOR COMPLETE RULES AND REGULATIONS PLEASE CHECK OUT www.kuwaitcuiture.com

Revised lanuary 2016



EMBASSY OF THE STATE OF KUWAIT
CULTURAL DIVISION

3500 International Drive, N.W., Washington, D.C. 20008 Telephone (202) 364-2100 FAX (202] 363 8394/ (202) 362-4379
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EMBASSY OF THE STATE OF KUWAIT
CULTURAL. DIVISION
02} 36383947 (202) 30241379

3500 MTTANANCHAL BrivE, H Vy Wisnngron 0 C 20008 TELEruONE 1202) 1G9 2100 Fax (2

Oear Student,
Here are the General Guidelin Bsre

Instructions.
We wish pou olf the success In your studies in the U.5,]

gording your scholarship. Please read this carefully end follow the

Sincerely,
Kuweit Cultural Divisien

Washington, D,C,

S S 4 Em e b e e o v oam

GENERAL GUIDELINES FOR YOUR SCHOLARSHIP '
f

ESL student Is given a maximum of 1 full year (12 manths) 1o enrall in the intaneive English pragram :

There is na extansion for language sludies,
The siudent mus! start applying ta universiiles approved for hisfher scholarship major during the ESL. studies,

* Take the IELTS or TOEFL exam to obtain the score tequired by the intended school for admissian,

¢ There ara very faw schools thal accepl an IELTS seore of 5.5, most schools now require 6.0 or higher for

academic admlssian,

«  After { year of ESL sludle
schalarship major

= Most universities wilf requlre the
sludies,
A sludy plan Is required when the sludent begins hister academic studies {freshman year),

ulred to mee! with hisiher academic advisor al the bniversity and set a sludy plan for the rest

Tt em e,

s, the student is 2xpected 1o oblain admissian to an appraved universily for histher

student 10 1ake an English and Math placement tes! prior to start of academic

i

* The student is raq
of his/her dagrea,

¢ 15 (he sludenl's responsibilily fo fallow the study plan becavse if s your guide in taking the comrecl courses lg
declare your majer and be able o completa the degrea In tima,

The student is expectad lo camplele his/her degree within 4 acade
€ MOHE schclarship rules and regulalions to be awars of his/her respaonslhilifies as a

. e

mic years {original scholarship perfod),

= The sludent musl read th
scholarship student

Please do nof hesilate to contac| your academic adviser, if
* Misimpertant to remain In contact with your assigned academic adviser at the Kuwal! Cultural Divislon
throughou! your studies,

T s mm o 4 om

you have any doubls aboul any of {he rules, 0



Frequently Asked Questions by ESL Students 1

I. Why is it important that I attend my English classes?
* Attending ESL classes will help vou improve your English skills and it will help you get a higher
IELTS or TOEFL score.

*  You will be more prepared for academics.
® Failure to attend will cause you to be dismissed from the program.

192

Can you please explain the attendance rule?

® You must attend classes’ every day and complete all required course work.

® You must be aware of the atrendance policy at the English program vou are attending,

* Incase of excessive absences, you will receive a warning letter from your academic adviser.

¢ You might be subject to dismissal from the ESL program if you violate their attendance policy.
® You might have to repay a percentage of your monthly allowances due to excessive absences.

3. What should I do if I was dismissed or asked not return to my ESL program?

* Contact your embassy academic advisor immediately for guidance.

¢ To conunue on scholarship, you need to obtain an admission at another approved ESI, program
within two weeks if you have not completed your | vear of ESL srudies.

® You can request to transfer to another ESL program if vou have not 1) completed your 1 vear of
ESL studies and 2) have not yet secured unconditional academic admission. You must seck prior
approval to transfer to another ESL program from the Cultural Office

® You can begin your academic studies if you have already secured full admission.

4. What happens if I was dismissed or asked not return to my ESL program?

® If you are not attending classes, the school can refuse to allow you to return for the next session.
You will have to transfer to another school if you have remaining time in your ESL scholarhsip.

® The school will notify you that you're being dismissed before the term/session ends and will cancel
vour I-20/SEVIS record.

® Ifyouare dismissed from your program due to absences before the term/session ends, you will have
to repay ALL twition and salaries received during your last term/session.

® If you are dismissed from your program at the end of the term/session due to absences of 20% or
higher, you will have to repay a percentage of salaries.

* You will not receive salaries until you have been admitted to another approved ESL program.

5. If my I-20/SEVIS record is cancelled/terminated, can I stay in the U.S.?

No. In most cases, the termination of I-20/SEVIS record means that you must make plans to immediately
depart from the United States. You may not be given a grace period of 14 days after a terminadon.
According to the U.S. State Department:

N an F student withdraws or feaves the acadesmty prograne without first receiving approvad for authorized early withdrawal*,
they will not be granted the 13-ty grce period and will lose their status wnmediately npon leaving the acadeniic program.”

6. When and how do I get my first ticket allowance?

* Complete successfully minimum of 7 months up to one full vear (12 months) of ESL studies and
obtatn academic admisston.

* Complete successfully one semester of ESL studies, obtain academic admission, and complete
successfully 12 academic credits on your first term of academic studies.

7. Can I transfer to another ESL program? How? What do I need to send to my advisor?

%—_—_—_

Page 1



You may transfer to another ESL, program one ame, if you meet the following conditions:

* Get the transfer request approved in advance by your academic advisor.

® The ESL program is an approved program.

¢ The sessions at the new school will not overlap with the sessions at the current school.

*  You are not allowed to transfer mid-session.
If you are interested in transferring to another ESL programs you are advised to do the following:

® Check in with your embassy advisor about your options.

* Transfer to a school which also has your academic major so that they might have the option to begin

vour academic studies at the same university where vou will finish vour ESL studies.
8. Can I study ESL for more than one year?

No. Scholarship student is given one full vear (12 months) to enroll in the intensive English program.
There is no extension for language.
Note that the student can complete | bridge term after completing 1 full vear of ESL study. The student
must be enrolled in minimum of 6 academic credits and the bridge term will be counted as part of the 4
vears scholarship period for academic study. Any addidonal ESL classes vou need to complete after the
bndge term will be on your own expense.

9. How can I change my major?
Change of major is not allowed during vour ESL studies. The student can request for the change of major
after earning a total of 12 credits and obraining an overall GPA of 2.0 or better.
If you wish to seek the change of major without meetng requirements then will have to obtain admission
on your own responsibility.

10. If I have acceptance to a university for academics can I leave my English program early?

Students who have obtained academic admission while enrolled in the English program must complete the
term. Students cannot withdraw from an on-going session, otherwise, they will be charged for salaries and

tuition paid for the term/session they withdrew from.

11. What documents do I need to submit to my academic adviser every term/session?

You must request from the ESL program to submit to your academic adviser an official final ESL grades
report by the end of the term/session. Note that we do not accept grades reports directly from the student.

You can submit the ESL class schedule/verification of enrollment directly to your academic adviser if the
form is signed/stamped by the ESL program.

12. When is my monthly salary deposited in my bank account?

The Cultural Division releases students’ salaries berween the 18" and 20" of each month unless vour salary

1s on hold.
Note that the student cannot request for a salary in advance.
13. When can [ expect to receive my insurance card?

You will receive a temporary insurance card valid for 60 days upon their arrival to U.S. by e-mail sent from
the Kuwaiti Health Office in Washington D.C.

The permanent insurance card will be received 3 to 4 weeks from the date you submit your U.S. full address.

%
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Frequently Asked Questions by ESL Students 2
1. How do I suspend my scholarship? What are reasons I can suspend my scholarship?

Students can suspend their scholarship by emailing their request to their advisor at the Cultural Office. The
advisor presents the student's case to the academic committee for approval. Suspension can only last for a
maximum of one (1) year. NO SALARIES ARE RECEIVED DURING SUSPENSION.

Reasons for suspending scholarship include:
o Violation of scholarship rules - a student's scholarship will be suspended by the cultural office if they
arc in violation of scholarship requirements including but not limited to: not obtaining academic
admission after one year of ESL studies.

® DMedical reasons - as long as the school approves the student withdrawing for a term and the student
has a medical condition documented by a US doctor the student can suspend scholarship. Must send
copies of school withdrawal approval form and doctor’s notes or medical record.

¢ DPersonal request - many students choose to rake a break from studies due to personal issues, family
illness, etc.

e  Visa delay - If there is a delay in processing the visa and it appears as "pending” a student can
Visa delay _ yiup g the v PP pending :
suspend scholarship and return once the visa is issued. Student must provide documents with proof

of delay.

e Dismissal from ESL program- If your I-20/SEVIS recotd is terminated you will need to leave the
country immediately in order to avoid violation of U.S. immigrations rules.

(8]

Can I apply to universities that are not approved for my major?

Students are NOT allowed to apply to universities that are NOT approved for their major. Our office is
unable to send a Financial Guarantee Letter for unapproved schools. The student will have to obtain
admission on their responsibility. Once the admission is available, you can forwatd to your assigned adviser
with your written request. The academic adviser will forward to MOHE for their review and apptoval.

3. Can I suspend my scholarship during summer semester?

The student is NOT allowed to suspend the scholarship during summer unless in two cases: (1) Medical
Condition or (2) Death in family. Student must provide valid supporting documents.

4. How can I apply for IELTS/ TOEFL test?

1. Visit their website @ www.iclts.org or hrp://www.cts.org/tocf]

Search for the nearest testing center to your location of study.

&

3. Pick the center and the most convenient test date.
4. Complete the application and pay the test fees.

Note that Only international TOEFL/IELTS tests from either USA or Kuwait will be recognized,
institutional TOEFL or foreign TOEFL/IETLS scotes are not acceptable.

5. Will I be repaid for IELTS/TOEFL tests, application, enrollment deposit, and high school
transcript evaluation fees?

Yes. The Kuwaiti Cultural Office can repay the student the following fees if provided with a receipt in PDF
ot JPG format. No email or Word documents accepted:

. . o 0
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¢ 3 IELTS/TOEFL test fees combined only. Note the student muse submit a copy of the official
score result (with photo) and PDF of receipt.

® 5 university applicadons.
® 1 enrollment deposit fee.
* 1 high school evaluation report fee ifrequired by the universiry.
6. What documents I need to submit to my academic adviser every term/session?

You must request from the ESL program to submit to your academic adviser an official final ESL grades
report by the end of the term/session. Note that we do not aceept grades reports directly from the student.

You can submit the ESL class schedule /verficaton of enrollment directly to your academie adviser Or can

request from the ESL program to send to vour academic adviser.
7. What I should do in case I change my contact info or bank account?

Students are required to update their academic adviser immediately in case of any changes in their contact
info as e-mail, phone number, or physical address. Apartment number must be included.

Students are required to submit a copy pf new voided/cancelled check with their name printed on the check
(no handwritten name on the check is accepted) or a direct deposit form from the bank indicating the
student’s name, account number and the ABA routing number.

8. Should I inform my adviser if I have plans to travel to Kuwait?

Yes. The student 1s required to inform the academic adviser about the travel plans. You also need to inform

your school.
9. Can I renew my Kuwaiti passport while I am in the U.S.?
The student can now only tenew the Kuwaiti passport in Kuwait.

Note that the student can request for a travel document from Kuwait Embassy if the passport is to expire
within six months from the departure date to Kuwait.

Page 2



k | TO DO LIST |

| The student is required to complete the following steps listed below after reporting to the k
k location of study:

o Permanent Address and Telephone Number in the U.S. k
I

' o Direct Deposit of Salary can be done by providing any of the following: l
k | a. Copy of a Voided/Canceled Check with the student’s name printed on the check (no k

handwritten name on the check) or
k b. “Non-Federal Direct Deposit Enrollment Request Form” from the bank indicating ‘

the student’s name, account number and the ABA routing number. l k

l © Proof of Enroliment — Once you have registered for classes, you may either: k
| | | |
a. Get an official ietter from the ESL program stating that you have enrolled as a full-
time student for the specific term you are attending, or k
I| b. Provide a copy of your class schedule, showing for the term of enrollment. |
“ © Waive mandatory health insurance coverage with your home school. k |
|

|
f
| |
* ¢
|
|
|
|
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