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EMBASSY OF THE STATE OF KUWAIT
CULTURAL DIVISION
3500 International Drive, N.W., Washington, D.C. 20008 Telephone: (202) 364-2100 FAX: (202)363-8394/ (202) 362-4379

December 12, 2017

Dear Students:

RE: Planning Your Academic Studies

Best wishes for a successful term of studyl

This is a reminder of the following regulations that are required by the Ministry of Higher Education to maintain
good scholarship standing:

*  You must submit a study plan at the beginning of your academic studies. This is a comprehensive degree
plan of the courses you are required to take each academic year to complete your major within your
scholarship period. The study plan must be completed by your University Adviser and presented to our
office. Students who have not already submitted their study plan, including new students, must do so no
later than February 2018.

e All courses must be taken at your university except for summer courses. Written approval by our office is
required prior to taking a course outside your university {(including summer courses).

*  You are only allowed four {4) online/hybrid/independent study courses, not to exceed 12 credits, for your
entire undergraduate study. Written approval of our office is required prior to taking these courses. If you
exceed the allowed four courses (12 credits), your degree will not be authenticated, unless the exceeded
courses are repeated through traditional, face to face, in classroom format.

*  You must enroll in traditional weekday daytime classes offered at the main campus of your university.
Courses or programs offered through the extension, continuing education campuses or evening division
are not approved. Any courses taken through these divisions may not be applied towards your degree and
must be repeated. Any transcript with evening division or extension campus credits will not be
authenticated by this office.

¢ You must waive your health insurance prior to the university deadline since you have CIGNA Insurance
through the Cultural Office. It is the student’s responsibility to pay any health insurance fees due to failure
ta act promptly.

The following documents must be sent to the Cultural Office no later than January 15, 2018. Failure to do so will
result in withholding February 2018 salary:
1. Official Fall 2017 transcripts must be mailed directly by the university/college to the Cultural Office.
(Official electronic transcripts are now accepted)
2. Spring 2018 verification of enroliment
3. Verification of Non-traditional courses form from all schools attended

Please remember that we are here to offer assistance to you as needed. If you have any questions, please consult
with your Embassy Adviser via email.

Best wishes for a successful term,

Aseel Alawadhi, Ph.D.
Cultural Counselor/Director
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